@cu B=XSOFT

Ease far your Butineas User Manual of Outlook Export Tool

Get Complete Knowledge of User Manual to Export Outlook

Files
Before following the given steps of the Outlook Files Conversion, firstly

download the Outlook Export Tool then install & Launch properly on your
Computer Screen.

Step 1. After Downloading & launching it, the screenshot of the software will
be shown as—

@ Outlook Export - b4
OUTLOOK An App for Exporting Microsoft Outlook
t EXPORT PST to PDF, MBOX, MSG, EML, EMLx, VCF & ICS Files
CD EXpOft n Add PST files (brag & Drop Available)
File Name Size
£ e et
@ Online Help Browse Foider
() About
[ select Output Format
Emails - HM&MSG OBPOF  [ORAEML O EMLX O&3MBOX
Contacts : []4’]VCF orvCard Calenders : OEics
[E]l Export PST
Total PST : 0 Conversion Done : 0 Conversion Left: 0
C U B_XS O FT Current File : 0 Time Consumed : 0 Time Left: 0
Copyright © 2017 CubexSoft Technologies

Step 2. Now you have to select PST files or folder which you need to convert
files through given options —
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@ Outlook Export

OUTLOOK An App for Exporting Microsoft Outlook
t EXPORT PST to PDF, MBOX, MSG, EML, EMLx, VCF & ICS Files

[l Add PST files  (prag & Drop Available)

() Export
‘ File Name Size
=2 Purchase
@ Online Help
() About
[ select Output Format
Emails: SMSG [JHBPDF [OJEEML  [JEEMX  [1EAMBOX
Contacts : []97] VCF orvCard Calenders: []/7]ICS
[E] ExportPST
Total PST : 0 Conversion Done : 0 Conversion Left : 0
CU B_XSOFT Current File : 0 Time Consumed : 0 Time Left: 0
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Step 3. Click the Saving Option after selecting the required Outlook files to be
converted and Click on Start Button
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@ Outlook Export

OUTLOOK An App for Exporting Microsoft Outlook
t EXPORT PST to PDF, MBOX, MSG, EML, EMLx, VCF & ICS Files

CD Export [l Add PSTfiles (oro & Drop Avaitable)
'Q P h File Name Se
urcnase [ G:\PST\Outlook pst 5351 MB
 BowsoFle
@ Online Help _
- Dells
() About

Select Output Format

Emails : & MSG O@\PDF [O@REML O& EMLX OJEAMBOX

Contacts : []%’) VCF orvCard Calenders: []/7ICS
[E] ExportPST
| s sop
Total PST : 1 Conversion Done : 0 Conversion Left : 0

Current File : 0 Time Consumed : 0 Time Left: 0
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For PDF Option -

If you select PDF option and click on Start button then the next steps will be —

- x

@ Outlook Export
‘ OUTLOOK An App for Exporting Microsoft Outiook 7
t EXPORT PST to PDF, MBOX, MSG, EML, EMLx, VCF & ICS Files
CD EXpOI’t n Add PST filBS (Drag & Drop Available)
File Name Size
m Purchase 0 GAPST\Dutlook pst 23.51 MB _
@ Online Help Browse Folder
() About
1 select Output Format
Emails - O MsSG OB EMm O & EMLX CJE&AMBOX
Contacts :  []&/] VCF orvCard Calenders - []/7ICS
E] Export PST
Total PST - 1 Conversion Done - 0 Conversion Left: 0
C U B_XSO FT Current File : 0 Time Consumed : 0 Time Left: 0
C ht© 2017 C Technol

Step 4. As you choose PDF & Click on Start Button then the Next new Window
will open with multiple helpful options which are—

(a). Saving Path — With this option, select any path to save converted files.
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@ Preference for PDF - O X

Select the desired location to the Saved Output File...

Saving Path : | C:\Users\Pear\Desktop| -

Saving PDF Attachments
@® Save Separated PDF for Each Emails O Embed Attachments in PDF
O Save All Emails in Single PDF @® Save Attachments in Separated Folder

Other Preference
@® Save all emails (including deleted items)

O Save all emails (excluding deleted items)
O Save Deleted emails only -

(b). Saving PDF — This option provides two benefits i.e. saveindividual PDF for
each emails or Single PDF for all emails.
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@ Preference for PDF - O X

Select the desired location to the Saved Output File...

Saving Path : |C:\Users\Pear\Desktop| -

Saving PDF Attachments
@® Save Separated PDF for Each Emails |O Embed Attachments in PDF
O Save All Emails in Single PDF @® Save Attachments in Separated Folder

Other Preference
@® Save all emails (including deleted items)

O Save all emails (excluding deleted items)
O Save Deleted emails only -

(c). Attachments —By this option, you can save attachments embed in PDF file
or in Separate Folder from PDF.
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@ Preference for PDF - O X

Select the desired location to the Saved Output File...

Saving Path : |C:\Users\Pear\Desktop| -

Saving PDF Attachments
@® Save Separated PDF for Each Emails | O Embed Attachments in PDF
O Save All Emails in Single PDF @® Save Attachments in Separated Folder

Other Preference
@® Save all emails (including deleted items)

O Save all emails (excluding deleted items)
O Save Deleted emails only -

Other preferences — This option provides three functions to save emails
including deleting items, excluding deleting items or save only deleted items

from your database.

@ Preference for PDF - O X

Select the desired location to the Saved Output File...

Saving Path : |C:\Users\Pear\Desktop| -

Saving PDF Attachments

@® Save Separated PDF for Each Emails O Embed Attachments in PDF

O Save All Emails in Single PDF @® Save Attachments in Separated Folder
Other Preference

@® Save all emails (including deleted items)

O Save all emails (excluding deleted items)

O Save Deleted emails only -
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Step 5. After choosing all options for PDF, Click on OK Button.

® Ppreference for PDF - O X
Select the desired location to the Saved Output File...

Saving Path : |C:\Users\Pearl\Desktop] -

Saving PDF Attachments

@® Save Separated PDF for Each Emails O Embed Attachments in PDF
O Save All Emails in Single PDF @® Save Attachments in Separated Folder

Other Preference
@® Save all emails (including deleted items)

O Save all emails (excluding deleted items)

O Save Deleted emails only -

For MSG, EML, EMLX & MBOX Saving Option

Step 4. If you choose MSG, EMLX, EML & MBOX option and click on Start
Button then the new Window will open with two options which are —
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@ Outlook Export

OUTLOOK An App for Exporting Microsoft Outiook
t EXPORT PST to PDF, MBOX, MSG, EML, EMLx, VCF & ICS Files

Export [l Add PSTfiles (org & Drop Available)

File Name Size

Purchase [ G\PST\Outlook pst 2351 MB _
Online Help Browse Foider

©@8 g

About
1 select Output Format

Emails - [1/8 PDF Dggeml & EMLX & MBOX

Contacts : []87|VCF orvCard Calenders: [][7ICS

[El Export PST
Total PST : 1 Conversion Done : 20 Conversion Left: 0
Current PST :Outlook backup Time Consumed : 00:00:02 Time Left - 4 Mins

CUB=XSOFT
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(a). Saving Path — Select the required location to save converted files by
clicking the Browse Button.

® Outlook Export - X

OUTLOOK An App for Exporting Microsoft Outlook
‘ EXPORT PST to PDF, MBOX, MSG, EML, EMLx, VCF & ICS Files

¥ Preference for EML

() Exp
Select the desired location to the Saved Output File...
= e
Saving Path : C:\Users\Peal\Desktop
® on | | |
| Dele
@ Abo Saving Preference

@® Save all emails (including deleted items)

O Save all emails (excluding deleted items)

O Save Deleted emails only -
Total PST : 1 Conversion Done : 20 Conversion Left: 0
Current PST :Outlook backup Time Consumed : 00:00:02 Time Left : 4 Mins

CUB=XSOFT
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(b). Saving Preference —The second option is Saving preferences to save
emails including deleting items, excluding deleted Item files or save deleted
items only.

® Outlook Export - X

t OUTLOOK An App for Exporting Microsoft Outiook

EXPORT PST to PDF, MBOX, MSG, EML, EMLx, VCF & ICS Files
& Preference for EML X
C) Exp
P Select the desired location to the Saved Output File...
Q ur:

Saving Path lC:\Users\Peal\Desktop ‘ - _
® on el
@ Abo Saving Preference

@® Save all emails (including deleted items)
O Save all emails (excluding deleted items)
O Save Deleted emails only -
Total PST : 1 Conversion Done : 20 Conversion Left: 0
C U B_XS 0 FT Current PST :Outlook backup Time Consumed : 00:00:02 Time Left : 4 Mins
Copyright ® 2017 CubexSoft Technol

For Contacts (VCF or vCard)

If you choose VCF or vCard option to save converted files & click on Start
Button. Then next step will be -




@CUBEXSOFT

Ease far your Butineas User Manual of Outlook Export Tool

@ Outlook Export

OUTLOOK An App for Exporting Microsoft Outlook
t EXPORT PST to PDF, MBOX, MSG, EML, EMLx, VCF & ICS Files

Export n Add PST ﬁles {Drag & Drop Available)

File Name Size

Purchase [ G\PST\Outlook pst 2351 MB _
Online Help

©@ 0 g

About
1 select Output Format
Emails - O8 MsG O@PDF [ EML O3 EMLX [ MBOX
Contacts : Calenders: [][7]IcS
[El ExportPST
Total PST : 1 Conversion Done : 20 Conversion Left: 0
C U B_XS 0 FT Current PST :Outlook backup Time Consumed : 00:00:02 Time Left - 4 Mins

Copyright © 2017 CubexSoft Technologies

Step 4. Choose desired location to save converted contacts from Outlook to
VCF.

@ Outlook Export

OUTLOOK An App for Exporting Microsoft Outiook
t EXPORT PST to PDF, MBOX, MSG, EML, EMLx, VCF & ICS Files

n Add PST files (Drag & Drop Available)

Export

Pur * Preference for VCF or vCard

Onlil  seject the desired location to the Saved Output File...

Abol  Saving Path - ||C/\User\pearl\Deskiop ‘ -
ook

@6 g

El Export PST
Total PST : 1 Conversion Done : 20 Conversion Left: 0
Current PST :Outlook backup Time Consumed : 00:00:02 Time Left : 4 Mins

CUB=XSOFT
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For Calendar (.ics)

You can choose. .ics saving option in order to convert Outlook calendar files in

.ics format
@ Outlook Export - x
OUTLOOK An App for Exporting Microsoft Outiook
t EXPORT PST to PDF, MBOX, MSG, EML, EMLx, VCF & ICS Files
CD EXpOl't n Add PST ﬁlGS {Drag & Drop Available)
File Name Size
Q Purchase [0 G:\PST\Outlook pst 2351 MB _
@ Online Help Browse Folder
() About
1 select Output Format
Emails - (182 MSG [IMMPDF  [Jj EML & EMLX 1423 MBOX
Contacts :  [J%7|VCF orvCard Calenders :
[Ell Export PST
Total PST : 1 Conversion Done : 20 Conversion Left: 0
C U B_XS 0 FT Current PST :Outlook backup Time Consumed : 00:00:02 Time Left : 4 Mins
Copyright © 2017 CubexSoft Technologies

Step 4. Then it will also provide saving location path Window, Choose

accordingly —
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@ Outlook Export

OUTLOOK An App for Exporting Microsoft Outiook
t EXPORT PST to PDF, MBOX, MSG, EML, EMLX, VCF & ICS Files
¢ ) Export [l Add PST files  (ors & brop Available)

File Name

* Preference for ICS

Onlir
@ Select the desired location to the Saved Output File...

@ Abou Saving Path - ‘C:\Users\Pearl\Deskiop ‘

[El ExportPST
Total PST : 1 Conversion Done : 20 Conversion Left: 0
Current PST :Outlook backup Time Consumed : 00:00:02 Time Left - 4 Mins

CUB=XSOFT
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Step 6. After selecting all information it will start its Conversion process which
will be completed with a successful message.
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@ Outlook Export

OUTLOOK An App for Exporting Microsoft Outiook
t EXPORT PST to PDF, MBOX, MSG, EML, EMLx, VCF & ICS Files

eD Export n Add PST files (Drag & Drop Available)
File Name Size
Q Purchase [ GAPST\Outinok nst 2351 MB
Cutlook Export w
@ Online Help

| Conversion Done Successfully!
Your Qutput files are saved in your selected location

About
® 2l
.

[Ell Export PST
Total PST : 1 Conversion Done : 20 Conversion Left: 0
Current PST :Outlook backup Time Consumed : 00:00:02 Time Left : 4 Mins
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